Subject: Request for English Proficiency Letter

Dear Sir/Madam,

I hope you are doing well.

I am writing to request an official English Proficiency Letter confirming that my course of study at [University Name] was taught in English.

Below are my details:
Full Name: [Your Name]  
Matric Number: [Your Matric Number]  
Course: [Your Course]  
Year of Graduation: [Year]  

This document is required for my application to study abroad.

I would appreciate your assistance in processing this request.

Thank you.

Yours faithfully,  
[Your Name]
